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REQUEST FOR PHOTOCOPY OF ARCHIVAL MATERIALS

Requestor (please print legibly):

Name________________________________________________________________ 
Address ____________________________________________________________

City / State / Zip Code ____________________________________________ 
Phone ______________________________________________________________

Email ______________________________________________________________

Payment Option:

____ Bill Me at Address Above                         
____Charge UCSD Budget No. _____________
____ I will call you & give you my credit card information.
Delivery Option:

____ Pickup at Scripps Archives                 
____ Mail to my address, above (minimum fee $5)

____Ship to my address, above via Shipper / Account Number below: 
______________________________________________________________

Description of Material to be Photocopied

All material to be duplicated should be flagged in its original collection container.  The flag should include the researcher’s name.  Please ask the staff to demonstrate how to flag material for duplication. 

Collections Description:
Author/Creator/Title:  
Location: 

Box 

Folder


Pages          
Other Description:

NOTICE: WARNING CONCERNING COPYRIGHT RESTRICTIONS

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted material. Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction.  One of these specified conditions is that the photocopy or reproduction is not to be “used for any purpose other than private study, scholarship, or research.”  If the user makes a request for, or later uses a photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement. This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of the copyright law.

Signature of Requestor  __________________________________________
Date:________________
Please print, fill out, sign, and return to 
Archives of Scripps Institution of Oceanography

University of California, San Diego

9500 Gilman Dr #0219

La Jolla, CA 92093-0219

Telephone: (858) 534-4878

FAX: (858) 534-5338

Email: siolib2@sio.ucsd.edu

